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1. SIGN IN TO YOUR ACCOUNT 

 Write your RWork “User ID” in the given space. 

 

 Then Press “Next” Button 

 

ADMINISTRATION 
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 A new window having User Name and User ID is going to display. 

 “Enter your Password” in the space given and then press “Sign in” Button 

 

 A new window appears 
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       2. PASSWORD CHANGE 

 Click on your name written at the top rightmost side. 

 

 Four Options are going to display 

 Change Password 

 Change Registered Email Id 

 Change Registered Mobile Number 

 Logout 

 Click on “Change Password” Option 
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 A new window appears 

 Enter “Current Password”, “New Password “and then enter again new password in “Confirm 

New Password” space given. 

 Then press “Submit” Button. 

 

3. CHANGE REGISTERED EMAIL ID 

 Click on your name written at the top rightmost side. 
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 Click on second option “Change Registered Email Id” Option 

 A new window appears named “Change Registered Email Id” 

 

 To change Registered Email Id two options are given: 

 Current Email Id 

 New Email Id* 

 Then press “Submit” Button.           

4. CHANGE REGISTERED MOBILE NUMBER 

 Click on your name written at the top rightmost side. 

 

 Click on “Change Registered Mobile Number” Option and a window appear named Change 

Registered Mobile Number. 
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 To change Registered Mobile Number two options are given: 

 Current Mobile Number 

 New Mobile Number* 

 Then press “Submit” Button.                         

     5. LOGOUT 

 Click on your name written at the top rightmost side. 

 Click on “Logout “Option. 
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     6. MY DASHBOARD 

 Click on “My Dashboard” Option  

 A window appears consists of four tabs: 

a) Attendance 

b) Academics 

c) Load Distribution 

d) Library Books With Me 
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7. ADMISSIONS 

 Click on “Admissions” Option  

 A window appears consists of four tabs: 

a) Dashboard 

b) Student Record 

c) Admit Students 

d) Cancel Admission 

 

a) Dashboard: 

 Click on “Dashboard” a window appears named Admissions Dashboard. 

 The window is divided into five sections: 

 Overview 

 Newly Admitted Students 

 Admission-Category Wise (Program-Wise) 

 Admission-Category Wise (Overall) 

 Fees-Category Wise 

STUDENT ADMISSION & SUPPORT 
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 Click   Overview and Select Academic Year 

 The table depicts Program/ Gender-Wise number of Students in different class. 

 

 Click   Newly Admitted Students and Select Academic Year 

 The table depicts List of Newly Admitted Students in different class and in 

different Programs 
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 Click   Admission-Category Wise (Program-Wise) and Select Academic Year 

and Program 

 The table depicts Caste/ Gender-Wise/Program-Wise number of Students in 

different class. 

 

 Click   Admission-Category Wise (Overall) and Select Academic Year 

 The table depicts Caste/ Gender-Wise number of Students in different class. 
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 Click   Fees-Category Wise and Select Academic Year and Program 

 The table depicts Caste/ Program-Wise Fee Details of Students in different class. 
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b) Student Record: 

 Click on “Student Record” a window appears named Student Record. 

 The window consists of Student Name/Code field. 

 

 Fill Student Name/Code and click “Submit” Button 

 It will display a table which depicts the Sr. No., Student Name, Student Code, 

Admission Year and Program Name. 

 

 Click on “View/Update” Button 
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 A new window appears having Student Information 

 The window consists of multiple tabs: 

Basic 

Detail 

Personal 

Details 
Identity Image Address 

Admission 

Details 

Educational 

details 

Contact 

Details 

Bank 

details 

Co-Curricular 

Activities 

Extra-Curricular 

Activities 

Overall 

Result 

Student 

Documents 

Issued 

Documents 
 

 

c) Admit Students: 

 Click on “Admit Students” a window appears named Admit Students. 

 The window consists of three sections:  

1. Admit New Students (Manual) 

2. .Admit New Students (Upload) 

3. Admit Existing Students 
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1. Admit New Students (Manual): 

o The necessary fields are to fill: Program, First Name, Middle Name, Last Name, 

Gender, Email Id, Mobile Number, Admit To, Registration Year, Date of 

Admission 

o One note: "Once a student is created, it cannot be deleted." 

o After filling fields press “Submit” Button 

 



15 | P a g e  
 

2. Admit New Students (Upload): 

o The necessary fields are Program, Admit To, Registration Year. 

o After filling fields press “Import The Details” Button 

 

3. Admit Existing Students: 

o The necessary fields are Academic Year, Program 

o After filling fields a table appears which depicts Class, No. of Admissions, 

Action (View Students) 
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o If click on View Students Button a new window appear which shows the 

list of students in class. 

 

d)  Cancel Admission: 

 Click on “Cancel Admission” a window appears named Cancel Admission. 

 Enter Student Name/ Code for cancel his/her admission. 

 After entering student name Click “Submit” Button 
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 A table appears in the window which portrays the searched candidate name for cancel 

his/her admission. 

 In the last column of the table a button is given named “Cancel Admission” 
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7. ADMISSIONS 

 Click on “Examination” Option 

 It consists of five tabs: 

a) Exam Form 

b) Result 

c) Result Analysis 

d) Student Promotion (Class-wise) 

e) Student Promotion (Student-wise) 

a) Exam Form: 

 Click on “Exam Form” Option 

 A window appears which ask to select Academic Year, Program, Class, Status 

(Regular/Repeat) and Semester 

 Click on “Reset” Button. 

 

b) Result: 

 Click on “Result” Option 

 A window appears which ask to select Academic Year, Program, Class, Status 

(Regular/Repeat) and Semester 

 Click on “Submit” Button. 

EXAMINATION 
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c) Result Analysis: 

 Click on “Result Analysis” Option 

 A window appears which ask to select Academic Year, Program, Class, Semester, 

Division, Result Pattern 

 It will display the Overall Result Analysis of that Program /Semester/Class/Division. 
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d) Student Promotion (Class-wise): 

 Click on “Student Promotion (Class-wise)” Option 

 A window appears which ask to select Academic Year, Program, Class and Status 

(Regular/Repeat/Detention/Gap) 

 Click on “Procced/Reset” Button. 

 

e) Student Promotion (Student-wise): 

 Click on “Student Promotion (Student-wise)” Option 

 A window appears which ask to select Student Name/Code 

 Click on “Search” Button 
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 A table displays which depicts searched Student Name, Student Code, Admission Year, 

and Program 

 

 To view/update result click on “View/Update Result” Button 
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Screenshots of User 

Interfaces of each 
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Internal Institute ERP 
 

RWORK ERP Screenshots 
 



 

ADMINISTRATION 
 

This module consists of information of employees and their profile.  

 

 

 
 

 
 



STUDENT ADMISSION AND SUPPORT  
 

This module enables the admission of students to their respective classes, cancellation of 
admission and branch transfer after First Year.  
 

 
 

 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



EXAMINATION  
 

This module consists of the various assessment tools and marks, both internal and external, 

along with student promotion to next class. 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



FINANCE AND ACCOUNTS TALLY ERP  
 

This is a financial management system ERP tool. It manages all the accounting and auditing 

activities of the institute. 

 

 



 

\ 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

External ERP Tools 



ADMINISTRATION 
 
MAHADBT Portal (Maharashtra Direct Benefit Transfer) - Institute Login 
 
The purpose of this portal is to enable students to get benefit of Government scholarships.The 
institute login mainly performs the task of scrutinizing the scholarship forms filled by the 
students. The institute checks the correctness of the form and information provided by the 
students. 
 

 



 
 

 
 



STUDENT ADMISSION AND SUPPORT 
 
Punyashlok Ahilyadevi Holkar Solapur University, Solapur (PAHSUS) Portal - This is the 
portal hosted by the affiliating university. This portal manages the academic activities of 
the institution like Admission and Eligibility of students. Forms are filled by the students 
online, through the institute login the institute checks for the correctness of the 
information and documents, selects subject applicable, collects the relevant university 
fees and sends to the university through the portal. 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



EXAMINATION 
 
Punyashlok Ahilyadevi Holkar Solapur University, Solapur (PAHSUS) Portal - This is the 

portal hosted by the affiliating university. This portal manages the examination related 

activities of the institution like examination forms, mark sheet generation, result and 
exam related grievance handling and submission of internal marks.  
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report 
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Policy document on 

e-governance 








